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Welcome

Dr. Francesca Adler-Baeder

Ami Landers, Project Manager

Rachel Odomes, Research Assistant

Graduate Research Assistants



Partnership

CTF and Auburn University have a collaborative history

We are your partner

We deliver “news you can use”







https://vimeo.com/132458057
https://vimeo.com/132458057




What stays the same this year?

Program implementation

Support and technical assistance

Regular reporting of program participation

Universal reporting forms online



What is different?

No PRF!

Streamlined TDSS

SMART Report form (quarterly)

Q1:July-Sept (due Oct 5)

Q2: Oct-Dec (due Jan 5)

Q3: Jan-Mar (due Apr 5)

Q4: Apr-Jun (due July 5)



Reporting Forms

Participant Tracking Forms

• PRF (Participant Record Form)

• TDSS (Target Data Spread Sheet)

• MCL (Master Code List)- this list contains all participants 
in all programs 

• SMART Report form (quarterly)



Target Data Spread Sheet 

Stored in your program’s Dropbox

•Two target numbers

• Enrollment

• Surveys – 80%

•Monthly updates

• Newly enrolled

• Completed datasets

• By the 5th



Smart Report



Master Code List



Adult Intake



Post Tests are Retrospective

•Participants’ opinions of how much the program has 
changed their skills / attitudes

•First response  think of pre-program skills / 
attitudes

•Second response  think about current skills / 
attitudes



Home Visitation Post-Test



Survey Guidelines

No staples

Clean copy

All 1-sided or all 2-sided

No names 



Data Cover Sheet



Submitting your data

Guidelines –

•Submit data to Auburn within 5 days of completing 

the class 

•You will be notified when we receive each data 

packet

**Please hold on to the intakes until you have 

collected the post-tests from your participants.** 



ABC Family Service Center just finished 
a parenting class. The outside of the 

package should look like:



Should the data not fit into one envelope, 
make two. Be sure to label both correctly.



Questions:

•Can I change the wording or 
format of the intake or surveys?



Questions:

•A participant ID number can be 
used more than once:             

True or False?



Questions:

•When should I start entering my 
numbers into the TDSS for my 

monthly report?



Questions:

•My program lasts an entire year, 
do I send the intakes right away 
and then the post-tests at the end 

of the year?



Q & A

•What is clear?

•What is confusing?



Help Hotline

Ami Landers: alanders@auburn.edu

Rachel Odomes: odomes@auburn.edu

CTF Evaluation: ctfeval@auburn.edu

Phone #’s: (334) 844- / (334) 201-4543

mailto:alanders@auburn.edu
mailto:aec0024@auburn.edu
mailto:ctfeval@auburn.edu


Closing Remarks

Thank you for your attention!


